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Experience Perma-Bound.com

1.   Choose the “My Account” link located 
     on the top menu bar on the homepage.
2.  Complete the online registration form,  
     which includes providing username 
     and password.
3.  Upon completion, you will be taken to  
     your personal “My Account” page.

Creating a new account is fast and easy!

	 Choose the “New List” button located at the bottom of the “My Account” screen.

	 Enter a list name and any desired notes, then choose “OK.”

	 Perform a title search to begin adding to the list.

Creating a New List

Logging In
Click the “My Account” link in the upper 
left corner of the Perma-Bound home 
page.

Enter your username and password and 
choose “Login” or register for your free 
account under “New User” if you are 
new to our site.

There are two options to search the Perma-Bound library: “Simple” Search and 
“Advanced” Search.

Searching for Titles  

To perform a simple search: 
1.  Enter your search criteria in the blank field toward the upper right corner of your screen; 
    e.g., To Kill a Mockingbird, Lee, 303201.

NOTE: As you enter the data, you will notice a drop-down menu that will prompt you to choose the type of search  
you would like to perform, such as author, title, or series.

 
2. Press “enter” on your keyboard, or click the magnifying glass icon located to the right of    
    the search field to perform your search.



Adding an Item to  
Your List 
After you perform your search, you can 
indicate the quantity desired, and click  
the “Add” button located to the right of the 
cover image of the book you would like to 
purchase. The “Add” button will then be 
replaced by the words “In List” to show that 
the item has been added.

To perform an advanced search: 
1.  Select the “Advanced Search” link in the upper right corner of your screen. You will be taken 
    to the search criteria screen, where you can choose from numerous options, all of which can be 
    combined to create very specific searches.

2. Click the “+” sign, located to the left of 
    each search item you would like to use, 
    and select the item, OR enter the 
    appropriate information; e.g., if you 
    choose to search by Dewey, enter your 
    Dewey number/range.

3. Click the “Submit” button, OR hit “Enter” 
    on your keyboard.

Look for the “Hot Titles” icon in search results for 
well-regarded new titles for elementary, middle, 
and high school reading levels. Featured titles will 
include new additions to popular series, current 
events, and popular genre offerings. 

Titles that have been designated as “Hot” will show 
a fire icon to the right of the cover image of the 
book within search results. The “Hot Titles,” which 
are updated daily, can be filtered by options such 
as reading and interest level.

Hot Titles



Perma-Bound offers a service to help you 
monitor new titles and formats that become 
available for order or pre-order. 
 
Visit www.perma-bound.com and login to My 
Account. On the left navigation menu, select 
Series Tracker.

Book Buttons
These multi-colored icons make finding the special book formats easier. The following “Book 
Buttons” appear next to the cover image, on the Quick View pop-up window, on the Title Detail 
screens, and within your lists. Simply perform a search and scan down the page for these buttons to 
find the format you want. 

Easy Way to Track  
New Titles In Popular 
Fiction Series

Adult Language Ebook

Big Book Downloadable

Board Book

Graphic Novel 

Common Core

High/Low

Hot Titles

Ebook MUS 
(Multi User Access)

Large Print

Chapter Book Manga

STEM 

Features
Select the Series You Wish to Track

Choose from Elementary, Middle, and 
High School

View Series Detail including a List of 
Titles in the Series, Information About 
the Author, and a Series Synopsis

Receive Monthly Notifications of New 
Titles that Have Been Added

Make Suggestions for Series You’d 
Like to Track

Clearance



Collection Analysis and Planning (CAP)
Perma-Bound’s Collection Analysis and Planning (CAP) program is a powerful analytical tool you 
can use free of charge to evaluate your current collection and identify future needs. The program 
will break your collection down by Dewey one hundreds and tens, as well as by copyright. It will also 
provide you with detailed tables, charts, and graphs, allowing you to see the current standing of your 
collection. 

In addition, the program identifies incomplete records, and maps out a five-year plan highlighting 
your current weeding and purchasing needs for the upcoming year.  All of this is designed with you 
in mind, to help your library achieve its greatest potential!

To upload your MARC records data 
to the CAP program:
	 Go to https://www.perma-bound.com/collection-analysis-introduction.faces.

	 Choose the “Upload Here” link located near the middle of the page.

	 Complete the “Upload Collection” information screen.

	 NOTE: Additional “How to” information can be found on the website.



Manage My Collection
Manage My Collection is a powerful comparative tool that matches your school or library’s Machine 
Readable Cataloging (MARC) data against Perma-Bound’s product inventory. You can use this to 
eliminate unwanted duplicate titles when placing orders and developing custom lists, or as a means 
of analyzing your collection. This service can help you easily identify the gaps in your collection, 
including titles missing from popular series and is available at no additional cost to you. It will help to 
eliminate duplicates, and it accommodates any circulation system.

Manage My Collection uses your school or library’s records to generate title matches, and is therefore 
dependent on the quality and accuracy of your data. This means you should update your collection 
profile periodically, particularly after receiving substantial orders. The better your data is, the more 
accurate your results will be.
 
Before uploading your MARC records for analysis, you must first export them from your software 
circulation system in a readable file format. Instructions for the various circulation systems can be 
found by visiting www.perma-bound.com/help/manage-my-collection.faces#collection-export.

Build a Collection Online
	 Designed to help generate lists of books for customers 		
	 based on a variety of criteria, including reading and interest 		
	 level, copyright, language, Dewey, binding type, and more. 
 
	 Upon conducting a search, the tool uses our specialized 		
	 title weighting system developed by the Perma-Bound 		
	 Collection Development Department.   

	 Designed to be used for generating specific lists of 
	 small-to-moderate-sized collections, and can be accessed 		
	 by going to Advanced Search and selecting the 
	 “Collection Wizard” tab.

Keep Your  
Collection 
Current and 
Relevant with 
our Value-Added 
Library Services
	



Perma-Bound Digital
Connecting your school to digital content

Setting Up Your New Perma-eHub Account
You must have a Perma-Bound website account to register for a Perma-eHub account.

	 1.  From your Perma-Bound website “My Account” page, select 

	     “My eHub Account” from the left side of the page.

	 2. Select a profile from the “Is Library Processing Required” drop-down menu.

	 3. Select one of the free ebook collections—Elementary, Middle, or High School.

	 4. Select “Create” on the bottom left side of the page.

	 5. You should now be viewing your free ebooks in your new 

               Perma-eHub account.

Accessing Your Existing eHub Account
	

1.  Log into your Perma-Bound website account at www.perma-bound.com.

	 2. From your “My Account” page, select “My eHub Account” from the left 

               side of the page.

	 3. You should now be viewing your school’s ebook collection.

Perma-Bound Digital will help you 
integrate digital content through a full-
featured portal that gives your students 
and teachers easy access to over 250,000 
ebooks, interactive ebooks, audiobooks 
and databases.

Perma-Bound’s digital portal, eHub, bridges 
the gap between publisher agreements, 
school information systems, and student 
access—managing your digital licenses 
from a single cloud-hosted platform.  
 
Perma-eHub features a contemporary 
reader and audio player designed to keep 
your students engaged in learning.



For a customized tour of Perma-Bound’s website, 
visit www.perma-bound.com or contact your local sales representative.

Perma-Bound
617 East Vandalia Road
Jacksonville, IL 62650
Phone: 1-800-637-6581

Fax: 1-800-551-1169
E-mail: books@perma-bound.com

Web: www.perma-bound.com

Perma-Bound Canada
P.O. Box 868, Station Main 

Peterborough, Ontario K9J 7A2
Phone: 1-800-461-1999

Fax: 1-888-250-3811
E-mail: perma-bound.ca@sympatico.ca

Web: www.perma-bound.com
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